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ñDo not undertake any action that could 

later be determined in a court of law to 

be an admission of liability, culpability or 

negligence on your part or on the part of 

the local government entity and/or 

organization that employs you and 

whom you herewith represent.ò

Itôs true but hard to put into practice

But donôt be paralyzed by fear

This is what weõve been told



No one is having a good day !

ÅCustomers are upset

ÅManagers are upset

ÅWho knows what 
substances you will 
find at the scene of the 
backup!



The Big Mistake

ÅThe big mistake of saying, doing or writing 

something that puts your department on the hook 

even if itôs not their fault

ïEven though you where just trying to help

ÅDo the math

ïPaying for damages means less money for pay rises



òThe Disclaimeró

Exact procedures will vary

Always follow yourdepartmentôs procedures

but

Must have a written Response Plan



The Response Plan
ÅComponents:

ïResponse personnel

ïPhone call and initial response

ïThe field response

ïDetermine the location and cause

ïInside the residence

ïReporting

and remember

ñHow would I want to be treated in this situation?ò



Response Personnel
ïPrimary response personnel on call

ÅContact information

ïBackup response personnel

ïContractors

ïAny regulatory agencies

ïManager authorized to speak to the media

ïEquipment

ÅLocation

ÅHow to get it after hours



Phone Call

ïCritical initial contact

ïBe considerate

ÅBut do NOT agree about fault

ïNever discuss fault on the phone

ÅJust collect the facts

ïDocument this call (see next slide)

ïDiscuss cleanup options
ÅDonôt delay the cleanup

ïTell them when a crew will arrive



See 

Handout



Field Response
ïBalancing act

ïNever talk about whoôs fault or liability it is:

ÅDO NOTïjust agree with them to calm them 

down

ÅDO NOTïstart unauthorized repairs

ñAdmission of Liabilityò

Helping with the cleanup - Admission of Liability ? 

Apply common sense ïtime for some good 

public relations



Field Response

ïOnly one person deals with customer

ïKeep it simple when explaining possibilities

ÅService lateral backup

ÅMain sewer backup

Know your cityôs ordinance



Field Response

ïDiscuss possibilities before you start the 

inspection

ïService Lateral

ÅPrivate property

ÅOwner is responsible for repairs

ïNeed to call a plumber

ÅYou are not authorized to clean up or repair

Lay the ground work so their not as upset later on



Location and Cause

ïFollow your 

departmentôs protocol

ïOpen service lateral 

clean out

ïCheck main line

ïVideo if possible

ÅShow the customer

ïSave evidence



Inside the Residence
ïFollow your departmentôs protocol

ïDonôt go in alone

ïDonôt spread the waste

ïListen, be considerate and be professional

ïSuggest steps to avoid further damage

ïMake notes of damage (see next slide)

ïTake photos

ïGive list of contractors (if allowed)

ïTake time to explain what happens next



See 

Handout


